University of North Dakota

MERITORIOUS SERVICE AWARDS

Nomination Form

Awards: A total of 10 (ten) $1,000 awards will be given in recognition of individuals who best reflect
honor upon the University and the community through a combination of job performance, relationship with
associates, and the ability to relate their work to the missions and values of the University.

Eligibility: All UND regular staff employees not in a probationary period are eligible for nomination with
the exception of the President; Vice Presidents; Deans; Associate and Assistant Deans; teaching and
research faculty; the Director of Human Resources; and Meritorious Service Award winners from the
previous seven years. Nominations may be submitted by any UND faculty, staff, or student.

Instructions: In order to be considered, nominations are to be made on an individual basis and must be
signed. Self-nominations will not be accepted. Please complete this form as carefully and completely as
possible. Typed nominations are preferred, but legibly printed nominations will be accepted. Restrict
your comments to the allotted space. Attachments will NOT be considered.

Deadline: Nominations must be returned no later than Wednesday, April 15, 2009, to the Office of
Human Resources, Twamley Hall, Room 313, Stop 8010.
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| wish to nominate:

(Name) (Title)

based upon the following evidence of meritorious service.

(Department)
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Work Product. Describe how this individual displays a high level of commitment and goes above and
beyond the expectations of his/her position in the quality and quantity of work accomplished.

Service. Give examples of how this individual provides outstanding service through taking time to
understand the needs of those we serve--students, co-workers, faculty, and visitors to the campus.
Describe how he/she meets these needs consistently and effectively.

Dependability. Describe how this individual demonstrates consistency in getting the job done right, on
time, the first time. Give examples of how he/she maintains the respect of co-workers and contributes to an
exceptionally supportive team-oriented environment.
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4. Dedication to Mission and Values of the University. Describe how this individual demonstrates
dedication to the values and mission of the University such as service, caring, civility, respect and tolerance
for others, honesty, loyalty, etc. How does he/she exemplify to internal and/or external entities the values
that UND represents?

Resourcefulness. Give examples of how this individual takes the initiative to solve problems before they

> become a bigger issue. Describe how he/she finds innovative ways to accomplish on-going tasks, works
to increase or improve his/her job skills, or finds new ways to save time, money, or resources for the
institution.
Additional Supporting Evidence. Give examples from your own observations of how this individual
provides on-going, outstanding service to UND.

Nominator's Campus Address and Phone Date

Nominator's Name (PLEASE PRINT) Nominator’s Signature
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